IIOCTAHOBJEHHE

AIAMUHUCTPALIUH MYHHULHUTIAJIBHOI'O OBPA3OBAHHUS
TBUJIMCCKUHU PAUOH

eadl s s iibbt

cr-ua Tounucckas

06 yTBepiKaeHHH AIMHHHCTPATHBHOIO perjaMenTa
npeaocTaBIeHHsl MyHHLHNAIBHOH YCJIYIH N0 NPeJ0CTaBJICHHIO
apXHBHbIX CMIPABOK, APXHBHBIX BbINHCOK H APXHBHBIX KONHi

B uensx peanusauun ®enepanbHoro 3akoxa ot 27 mions 2010 roga Ne 210-
®3 «O6 opraHu3alMH MNpPENOCTABIEHHs TOCYAapCTBEHHBIX W MYyHHLHIIAIBHBIX
ycnyr», pyKOBOACTBYSCh CT. cT. 30, 60, 62 ycTaBa MyHHLMNIATbHOTO obpaszoBaHus
Tounucckui paoH, TOCTaH O BJ A I0:

1. VrBepauts AJIMHHHUCTPATHBHBIH  pErjaMeHT MpeaoCTaBIeHHs
MYHMUMIAJIBHOM YCIyrH MO TpPEeOCTaBIEHHIO apXHMBHBIX CIIPaBOK, apXHBHBIX
BBIITUCOK M apXMBHBIX KOMMI (TIpHIaraeTcs).

2. CexTopy Mo MH(OPMATH3aLMH K CBA3AM C OOIIECTBEHHOCTBIO OpraHU3aly-
OHHO-TIPaBOBOTO YIpaB/IeHHs aAMHHUCTPALMH MYHHIMNANBHOrO o6pasosanus T6u-
nucckuil paiiod (CBHPHAOB) pa3MecTHTh AJIMHHMCTPAaTHBHBIA PErJIaMeHT, yKa3aH-
HbI{l B M. | HAcTOAIEro MOCTAHOBIEHHS, Ha OQHIHAIBLHOM CaiTe aJMHHHCTPALMH
MyHHLHUNaIbHOTO 06pa3oBanus Tounucckuit paiion B cetd «MHTepHET».

3. KoHTpouib 32 BBITIOJIHEHHEM HACTOSIIEro MOCTAHOBJIEHHS OCTABISIO 3a CO-
60M.

4, [TocTaHOBJIEHHE BCTYIAeT B CHILY CO JIHA €ro 06HapoIoBaHHU.

I'MaBa MyHHUMNATLHOrO 06pasoBaHMs

TOunucckuit paion B.H. Kangekano

IMTPUJIOXXEHME
YTBEPX/EH
NOCTaHOBJICHHEM aJIMUHUCTPALHH
MyHHIHIIAJIEHOTO 06pa3oBaHuUs
TOunucckuii paiion

or Yeuered 20125 N GET

AJIMUHHUCTPATHBHbBIN PETJIAMEHT
NPENOCTABIECHHs MyHHLIMNAIBHON YCIYTH
I10 NPEJOCTABIEHHIO aDXMBHBIX CIIPaBOK, ApXHUBHBIX BBITHCOK U
apXHMBHBIX KOIUH

1. O6wmue nonoxeHus
1.1. IlpeaMer perynupoBaHus periaMeHTa

ANIMHHHCTPATUBHBIH PErIaMEHT NPEAOCTaBIeHH] MyHHLHNAIBHON YCIyrH 10
NPEIOCTABICHHIO ApXHMBHBIX CIPAaBOK, APXUBHBIX BBIMTHCOK W ApPXHBHBIX KOIMHM
(manee - AIMMHHCTPaTHBHBIH periaMeHT) pa3paboTaH B LIeNAX MOBbIIIEHHS KayecTBa
NPEJIOCTaBIEHUA U JOCTYITHOCTH MYHHIMIAIBHOM YCIYTH, CO3JaHHS KOM(OPTHBIX
YCJIOBHH JUIs MONyyaTeedl MyHULMNANBHON YCIIyTH 110 NMPENOCTaBIEHHIO apXHBHBIX
CIIPaBOK, apXUBHBIX BBIMMCOK M apXMBHBIX KONHMH (Zajee - MyHHIUIIaNbHAs yCIyra),
OmnpejiesiieT CPOKH H TOC/IeN0BaTeNbHOCTh aJMMHHCTPaTHBHBIX MPOLELYp H
aJ]MHHUCTPAaTHBHBIX JEHCTBMH aIMHMHHMCTPalliH MYHHIHNAIBHOIO 00pa3oBaHuUs
T6unucckuit paoH Npu NpenoOCTaBIeHHH AAHHOW MyHHLMIIAIBHON YCIyTH.

1.2. Kpyr 3asBuTenei

3asABUTENSAMH, MMEIOUMMH MNPaBO Ha MOMy4YeHHE MYHHUMINAIbHON YCIyrH,
MOTYT ABJIATBCA:

rpaxaane Poccuiickoit @enepaiuu;
HHOCTpaHHbIE rpaXkJiaHe 1 nuua 6e3 rpax1aHCTBa;
POCCHHCKHE W HHOCTPaHHbIE IOPHIMYECKHeE JTHLA (aJiee - 3aABUTENH).

1.3. Tpe6GoBanus k nopsnKy HHGOPMHPOBAHHUS
O MOpsiAKe NPEAOCTaBICHUS MyHHIUITAEHON yCIIyTH

1.3.1. Mindopmauus o mopsake NpeOCTABICHHS MyHHLMNATBHON YCIyrH
pasmelnaercs B (QenepanbHON TrOCYNapCTBEHHOW WH(OPMAILMOHHON CHCTEMe
«Enunbli mopTan rocylapcTBEHHBIX M MyHHUMINAIBHBIX ycmyr (dyHKumii) (www.
gosuslugi.ru)  (manee-Ilopran), wHa o¢uuMasbHOM caiiTe  aAMHMHHCTpAIHH
MyHHUMnNaNbHOrO obpa3oBanus TOunucckuit paiion www.adm-tbilisskaya.ru B
HH(pOPMaLMOHHO-TEIEKOMMYHHKALIHOHHOM ceTH «MHTepHeT» (nanee-Caiit).

Uudopmauns o Mecre HaxoxaeHus, rpaguke paGoOThl, KOHTAKTHBIX
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TenedoHax, TenepoHax /IS CIPABOK, aApecaX OQHUMAIBHOTO CaiiTa H eKTPOHHOH
OYTH OpraHa, MPEeNOCTABIAIOLIEr0 MYHHUMNAILHYIO YCIYry, pasMellaeTcd Ha
MHQOPMALMOHHOM CTEHJE B apXMBHOM OT/ele OpraHM3allMOHHO-NPaBOBOIO
ynpamieHus aJIMHHMCTPALMH MyHHLMNaibHOro obpasosanus TOumucckuii paiioH
(manee - apXMBHBIH OTAEN).

1.3.2. indopMaumio no BONpoOcaM MpeJOCTaBIECHHs MyHHLUMIATBHON yCIyrH
MOXHO TMOJNYYHTh B apXUBHOM oTzele mo azapecy: 352360, KpacHonapckuit kpai, CT.
T6unucckas, yn. Kpachas, 134.

DnexTponHsli anpec: archiv_tbl@mail.ru

Tenedous apxusHoro otzaena: 8 (86158) 3-24-98, 8 (86158) 3-12-89.

Undopmauus O MecTe HaXOXKIEHHA apXMBHOIO OTAeNa pasMellleHa Ha
oduIManbHOM caifTe yrnpaBieHus mo AenaM apxuoB Kpachonapckoro kpas: http:
www. kubanarchive.ru.

1.3.3. HudopMupoBaHue 3asBUTENeH O MNPENOCTABIECHHH MYHHUUHMIAILHOHN
yCIIyTH OCYIIECTBISETCs B popme:

HEMoCpeJCTBEHHOIO OOIIeHHs 3asBUTeNel (NpH JTHYHOM OOpallleHHH W 10
TeneoHy) ¢ JODKHOCTHBIMH JIMIAMH apXMBHOIO OT/€/la, OTBETCTBEHHBIMH 32
NpejOCTaBIeHHe MyHHLIMNIANIBHOM YCITyTH;

WHPOPMALMOHHBIX ~MaTepHaIOB, KOTOphle MYONHMKYIOTCS B CpeICTBax
MaccoBOi HH(pOPMALHH, a TaKKe Ha HHYOPMALIHOHHOM CTEH/IE apXHBHOIO OTZENA.

1.3.4. CrnenMaiCThl apXUBHOTO OTAENa, OTBETCTBEHHBIE 3a MpPEAOCTaBICHHE
MYHHLMNATBHON YCITYTH, OCYILECTRIAIOT HHYOPMHUPOBAHHE:

0 crnocobax MoaydeHuss HHPOPMALUH 1O NMPENOCTABIEHHIO MyHHLHIAIBHON
yCIyrH;

0 MECTOHAXOXAEHHUH U rpaduke paboTel apXMBHOTO OT/ENA;

0 CIIPaBOYHBIX TeNe)OHaX apXHBHOTO OTAENa;

06 azmpece OpULIHANBHOIO caiiTa MyHHLMNAIBHOTO 06pa3oBaHus TOUIMCCKUH
pailon B ceru VIHTepHer, ajpece JNEKTPOHHOH IIOYTHl AJAMHHHMCTpALMH
MYHHLHIabHOTO 06pa3zoBanus TOunMCCKuit paioH;

0 TnopsAKe TMOJNy4eHHs 3aABUTENSIMH HHOOpMALMH MO  BOMpPOCAM
TNpeIOCTaBIeHHs] MYHHLMIIAIBHON YCIYTH, B TOM YHCIe O XOJ€ NpeNoCTaBIeHHs
MYHHLIMIIATBHON YCITYTH;

0 mopszke, popMe U MecTe pa3MelleHHs YKa3aHHOH B HACTOAILEM NOAIYHKTE
HHPOpPMALIHH.

1.3.5. Ilpu otBerax Ha TenepoHHblE 3BOHKM M YCTHblE OOpalIeHHus
CTELHANUCTE apXMBHOIO OTAeNa MOAPOOHO W B BeXUIMBOH (KOppeKTHOH) ¢opme
HH(POPMHUPYIOT 06PaTHBILKXCS 110 HHTEPECYIOLIAM HX BOIIPOCaM.

OrtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAauyHHAThCs C MHQOpMAaLMU O
HAaMMEHOBAHMM OTIENa, B KOTODBIM TO3BOHWJ TpaxIaHWH, (aMHINHM, HMEHH,
OTYECTBE U AO/DKHOCTH CIIEL{HAIMCTA, PHHABLIETO TeJe()OHHbIH 3BOHOK.

[Ipy HEBO3MOXHOCTH CIELMAIMCTa, TNPHHABIIETO 3BOHOK, CaMOCTOSATEBHO
OTBETHTh HA TMOCTAaBIEHHbIE BOMPOCH TeNe(pOHHBIH 3BOHOK MHOMKeH OBITh
nepeazipecoBaH (TepeBe/ieH) ApyroMy AOKHOCTHOMY JIMILY HIJIH Xe oOpaTuBIIeMycCs
rpaxaaHHHy JOJDKEH ObiTh cooOlieH Tene(oHHBIH HOMEp, MO KOTOPOMY MOXHO
NOJy4YUTh HEOOXOMHMYIO HH(OPMAIIHIO.

3asBUTENH, MpPEACTaBUBLIME JOKYMEHTHI, B. 00s3aTelbHOM nopxmc\e
HHOOPMHUPYIOTCS CIIELHAIUCTaMMU:

0 XOJie MPEeJIOCTARICHHA MYyHHLMIIAILHOMN yCIIyTH;

O CpoKe 3aBepuleHHs OQOpMJIEHHA JOKYMEHTOB M BO3MOXHOCTH MX
TMOJyYeHHs;

06 OTKa3e B NPeIOCTaBIEHHH MYHHIMNANBHOM YCIyTH.

WHbopMupoBaHHE O XOAe NPEAOCTABICHHS MYyHHLMIAIBHOW YCIyru
OCYIIECTBISETCA CHELHAINCTaMH TNpPH JHYHOM KOHTaKTe C 3aiBUTEISAMH, C
HCIIONIb30BaHUEM IIOYTOBOH M TenepOHHOI CBA3H.

B nmo6oe BpemMs ¢ MOMEHTa npHeMa JOKYMEHTOB NpH OOpalleHHH 3asBUTENs
CNELHANNCT, YMOJHOMOYEHHBIH Ha TNPOMU3BOACTBO MO 3asBleHHI0, 00s3aH
NPENOCTABUTh CBEJICHHS O MPOXOXKAEHWH TpPOLEAYpP IO IPEAOCTABIEHUIO
MYHHLHMNAJbHOH yCIyrM T@pH TOMOLIM TeledoHa WM HEMOCPEACTBEHHO
3asABUTEIO. .

HHdopmanus o cpoke 3aBeplueHus 0QOPMIIEHHS JOKYMEHTOB U BO3MOXXHOCTH
MX TOJTyYEeHHUS 3asABUTENIO COOOIaeTcs NpHU nojade J0KyMEHTOB.

Hudopmanus o6 oTkase B NpeNOCTaBIEHHH MYHHLUHMNAIBHOW yCIyru
HanpaBiseTCs 3asBUTENIIO 3aKa3HBIM NHCbMOM M Aybnupyercs mo TenedoHy,
yKa3aHHOMY B 3asiBJIEHHH (IPH HAJIMYHH COOTBETCTBYIOIHX JAHHBIX B 3asBJICHHH).

KoHcynsrauuu (cnpaBkH) MO BONpOCaM IPeJOCTABIEHHUS MYHHIHMIANBHOM
YCIIYTH OCYLIECTBIAIOTCSA CIELHAIUCTaMU apXHBHOTO OTAENA.

KoHcynbTaluu npefocTaBnsioTcs o:

nepeyHe JIOKYMEHTOB, HeOOXOUMBIX Ui npefoCTaBIeHHUs
MYHHULHMIAIBHON yCIIyI'H, KOMIUIEKTHOCTH (JOCTaTOYHOCTH) IpeACTaBIEHHBIX
JIOKYMEHTOB,;

BPEMEHH NpHEMa U BBIJa4U JOKYMEHTOB;

CpOKaXx MpeIoCTaBIeHHs MyHULMIIATBHOM YCITyTH;

nopsake  obxanopaHus  gmedcTBMii  (GesmeiicTBMs) M pelleHmii,
OCYLIECTBISIEMBIX M TIPUHHMAaeMBIX B XOJle TpPEJOCTABIEHHS MYHHLMNAILHOM
YCIYTH.

KoHcynbTauuu npenocTaBisAlOTCs NPH JHYHOM OOpalleHHH, MOCPEICTBOM
TeneOHHOM CBA3M.

IlpueM M KOHCYNETHpOBaHME TpaXHaH MO BONPOCAM, CBA3aHHBIM C
NpeAOoCTaB/IeHUEM MYHHLMNANBHOW YCIYTH, OCYLIECTBISIOTCS B COOTBETCTBHH CO
CENYIOIMM rpaduKoM: MOHeAeNbHUK - naTHHua ¢ 8.00.-16.00. nepepsis ¢ 12.00 no
13.00, cy660Ta, BOCKpeCeHbe - BEIXOAHOM.

1.3.6. Ha MHpOpMaUMOHHBIX CTEHIaX B MOMELICHUSAX, PEAHA3HAYEHHBIX I
npueMa  JOKYMEHTOB  JUli  MpPENOCTAaBIEHHS  MYHHLMNAIBHOW  YCIyTH,
pacrioIOKEHHbIX B 3[aHMM apXMBHOIO oOTAeNa M B 30aHMM = MBY
«MHOroyHKIIMOHANBHEIH LEHTP MyHMUMNAJIbHOrO o6pasoBanus TOHIHCCKHMI
paion» (nanee-MBY «M®L») pasmeinaercs cieayiomas HHGpOpMaLus:

M3BJICYEHUS] M3 3aKOHONATENbHBIX M HMHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB,
COePXKALUMX HOPMBI, PETYIHMPYIOLIME AEATENbHOCT MO OKA3aHMI0 MYHHIMIATLHON
YCIYTH;

TEKCT aJIMMHHCTPATHBHOIO perlaMeHTa C NPUIIOKEHUAMHY;
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GJIOK-CXeMa NPEIOCTABIEHHs MyHHUMIAIBHON yciyrn (npuinoxenne Ne 2 K
AIMUHHCTPAaTHBHOMY PETTIaMEHTY);

nepeYeHsb NOKYMEHTOB, HEOOXOMMMBIX JUIS MPENOCTAaBIeHNs MyHHIHIAIbHOK
ycIyru, U TpeGOoBaHus, NPENBIBISIEMbIE K ITHM IOKYMEHTaM;

o6pasupl  OpOpMIEHHS NOKYMEHTOB, HEOOXOAMMBIX [Jisi NpPENOCTaBlEeHHMs
MYHHUIMIIAJIBHOM YCITYTH;

CBEIIEHHs O MECTOpPACIOJIOKEHHH apxuBHoro oraena, MBY «M®Lly, rne
3aBHTENh MOXET MONYYHTh HH(POpPMALHIO, HEOOXOAMMYIO IJis MpefOCTaBlIeHHsA
MYHHIHIAIEHOM YCIyTH, rpaduk (peXnM) HX paboTsl;

IIOYTOBBIE ajpeca, HOMepa TeNe(oHOB, IO KOTOPHIM 3asBHUTENH MOIYT
[ONY4YUTs HH(OPMALMIO O HOKyMEHTaX, HEOOXOMMMBIX JUls IpeJOCTaBIeHMs
MyHHIMIATEHON yciyrd, ¢amunnu pykxosomutenedr MBY «MOLl»y u apxuBHOrO
oTnena;

MOPANOK TOJy4YeHHs KOHCYIbTAalMH O NpPEJOCTaBIEHUH MyHHUHMIIAIbHOH
YCITyTH;

MOPSIOK B CPOKH IIPeIOCTaBIeH)s] MyHHLIUNAILHON YCIIYTH;

OCHOBaHHMs 0TKa3a B MPeJOCTaBIEeHHH MyHHIIMIIAIEHON YCIYTH.

2. CranjapT npeoCTaBIeHUs MyHHUIMIIAIBHON YCIIyTH
2.1. HaumeHOBaHHWE MYHUIUNIATIBHOM yCIIyTH
INpenocTaBiieHHe apXUBHEIX CNIPABOK, ADXUBHBIX BBIMCOK U APXUBHBIX KOIMH

2.2. HauMeHOBaHHKe OpraHa, IpeoCTaBIIAIOIIEro
MYHHLHUIAIBHYIO YCIYTY

2.2.1 TlonHOMOYMS MO MPENOCTaBIEHHIO MYyHHLMIANbHOM  YCIyru
OCYILECTBISIOTCS. apXMBHBIM OT/IEJIOM.

2.22. IlpueM  [OKYMEHTOB, HEOOXOAMMBIX JUIi  MPENOCTaBIEHHUS
MyHHULMITIAJBHON yCIyrd, W BblIaya JOKYMEHTOB [0 pe3ylsTaTaM OKasaHHs
MyHHUHMIIAIBHOW YCIyTH WIM OTKa3a B IPENOCTaBIE€HMM MYHHLMIAIBHOH YCIyI'H
OCYIIECTBIIAETCS:

apXHUBHEIM OTZEJIOM B COOTBETCTBHH C AIMUHHCTPATUBHEIM PEIIAMEHTOM;

MBY «M®Ll» B COOTBETCTBHHM C perIaMeHTOM paboTsl MyHHIHIAILHOIO
Ka3eHHOIO ydpexaeHus «MHOroQyHKIMOHANBHEIH IEHTP MYHHUIUNAIBHOIO
obpa3oBanus TOMIHMCCKUE paion».

2.3. OnucaHue pesynbTara IpeJoCTaBIeHUsA
MYHHMLIUIIAIBEHOHN YCITYyTH

Pe3ynbTaToM IpEeOCTaBIEHNS MyHUIMIIAIBHON YCITYTH SIBJISETCS:

[peOCTaBlIeHHe apXUBHBIX CIIPAaBOK, ADXUBHBIX BBIIMCOK M apXMBHBIX KOIIHIA;

OTKa3 B IPeIOCTABIEHHH apXUBHBIX CIIPABOK, aDXMBHBIX BBIITHCOK M apXUBHBIX
KOmmui

2.4. Cpok npenocTaBleHUs MyHHUIUIIATbHOH yCIyTH,
CpPOK BbIau¥ (Hamnpap/ieHHs1) JOKYMEHTOB, SBIISIOIIHXCS
Pe3yJIETaTOM NpeOCTaBIEeHHS MyHHULUIIAIBHOMN yCIyri

Cpox npenocTaBieHHs MYHHWIMIAIbHOW YCIYyrH HE JOJDKEH IpeBbIlIaTh
OZHOTO Mecslla CO JHA NpHeMa OT 3adBHTENs 3asBI€HHS O TNPeNOCTaBICHUH
apXHUBHOMW CIIPaBKH, BBINUCKH, KOMTMH apXUBHOTO JOKYMEHTa.

Cpok HCTONHEeHMs 3arnpoca Mo Hay4HO-CIIPaBOYHOMY allnapary apxuBa — He
Gonee 15 nHeH ¢ MOMEHTa €ro perucTpalyH.

3anpocsl, He OTHOCAIIMECS K COCTaBy apXMBHBIX JOKyMEHTOB, XpaHAIIUXCS B
otnene (HenpodHUIbHbIE 3alIpPOCH), B TeYeHHe 5 OHEH ¢ MOMEHTa MX PerucTpaLuy
HAlpaBJISIOTCS B APYrOW apxXWB WM OpraHW3allMio, Ie XpaHATCH HeobXonuMele
apXHUBHBIE JOKYMEHTHI, C YBeloMJIeHHeM 00 5TOM 3asBUTENs, HIIH 3asBUTEIIO JaeTcs
COOTBETCTBYIOLIAsk peKOMEeHJalusl.

2.5. IlepeyeHb HOPMAaTUBHBIX IIPABOBBIX aKTOB,
PEryIHpyIOLIMX OTHOIIEHHsI, BO3HUKAIOIIKE B CBSA3H
C MpeOoCTaBIeHHEM MYHHUITUIIATBHON YCIYTH

IpepocraBieHHe MyHHLMNAIBHON YCIYTH OCYINIECTBISIETCS B COOTBETCTBHHU
CO CIIEYIOUMMH HOPMaTHBHBIMH IIPAaBOBBIMH aKTaMH:

Koncrurynueit Poccuiickoit @eneparyu;

DeniepanbHBIM 3aKOHOM OT 22 okTs6ps 2004 roma Ne 125-@3 «O6 apxuBHOM
nene B Poccuiickoit @enepanumy»;

~_ 3akonom KpachHonapckoro kpas or 6 nekabps 2005 roma Ne 958-K3 «O6
apxuBHOM Jiene B KpacHonmapckoM Kpaey;

nprKa3oM MHUHHCTEPCTBA KyIBTYphl U MacCOBBIX KOMMYHHKalmil Poccuiickoi
@enepauvu or 18 smBaps 2007 roma Ne 19 «O6 ytBepxmenun IlpaBun
OpraHM3alli¥  XpaHEHHs,  KOMIUIEKTOBaHHsS, Yy4eTa H  KCIIOJIb30BaHHs
JNOKyMEeHTOB ApxuBHOro ¢onza Poccuiickoii ®enmepand # APYTHX apXHUBHBIX
JIOKyMEHTOB B TOCYHNapCTBEHHBIX W MYHHIMIAJIBHBEIX apXWBaX, My3esx u
6ubnuorekax, opranusanusax Poccuiickoii akageMun HayK»;

TIOCTaHOBJIEHHEM IVIaBbl MyHHUIMIIAIbHOTO obpasoBanus TOwmMcckuit pailoH
or 21 mas 2008 roga Ne 514 «O6 yreepxnenun Ilonoxenust 06 apxUBHOM OTEle
OpraHM3alldiOHHO-NIPaBOBOIO  YNpaBJIeHHS  aAMUHUCTPAlWH  MYHUIMIAILHOIO
obpasoBanus TOMMUCCKUHA paiton».

. 2.6. McuepnsIBatomyii nepedeHb JOKyMEHTOB,
HeoOXOMMEBIX B COOTBETCTBHHU C HOPMAaTHBHBIMH IIPABOBEIMH aKTaMH JUIA
NIPENOCTaBIEH s MyHUIIMIIAIBHOH yCIYTH, OPSIOK HX MPeNOoCTaBIeHHS

2.6.1. OcHoBaHHWeM I INpPEJOCTABIEHUS MYHHIMNAILHOH  YCIyrH
IOPHIMYECKOMY JIMILy SsBJISETCS NHCBMEHHBIH .3arpoc, BEHINOJNHEHHBIH Ha OiaHke
OpraHH3alli¥ 32 MOIIMCBIO PYKOBOAHTENs, HalpaBlIeHHBIH B aJpec apXHUBHOIO
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OT/eNa, WM 3a0poc O HaBeleHWM AapXMBHOH CIpPaBKH IO JOKYMEHTAJIbHBIM
MarepualiaM, HanpasieHHbIH yepe3 MBY «M®L».

du3pyecKoMy MLy MYHHIMIIAJBHAs YCIyra OKa3blBaeTCs Ha OCHOBaHHH
3asBieHus (npuioxenue Ne 1 Kk AIMHHUCTPAaTHBHOMY pETTIaMEHTY).

2.6.2. Jlna npenocraBleHHs MYHHLMIIAJBHOW YCIyrd 3asBuUTENb (ero
NpeICTaBUTENb) NPEICTaBIAET CIeayIOLINe JOKYMEHTHI:

3asBleH’e o popme, ykazaHHOH B NpuiokeHUH Ne 1 Kk AIMHHHCTPaTHBHOMY
periaMeHTy;

KOIMUA  JOKYMEHTa,  YJOCTOBEpSsIOLIEro  JIMYHOCTh  3asBUTENs  (ero
NpeICTaBUTENs [IPU HaNpaBJIEHHH 3asABJIEHUs I10 [T0YTe);

KOIMSA OKyMEHTa, IOATBEPXKAAIOLIEro OTHOMOYHS [IPEACTABUTEINS 3asiBUTEIS
Ha TpeloCTaBIeHHe JOKyMEHTOB (€cl¥ JOKYMEHTBl IPelOCTaBIAIOTCA He
3aABUTEJIEM).

3asiBlieHHe MOXET OBITh BBIIOJHEHO OT PyKH, MAIHHOIIMCHEIM CIIOCOO0M WK
pacrneyaraHo OCPEACTBOM 3JIEKTPOHHBIX [€YaTaroIiX YCTPOHCTB.

3adBlEHHE O IpPENOCTABIICHWH apXWBHOW CIIPaBKH, BBIITHCKH, KOIHH
apXHBHOTO JJOKyMEHTa MOAMUCHIBAETCS TUYHO 3asBUTEIIEM.

2.6.3. IlepeueHbr HOKYMEHTOB, HEOOXOOHUMBIX B  COOTBETCTBHH C
HOPMaTHBHBIMH NPaBOBBIMH aKTaMH JJIsl IPEAOCTaBIEHHUs TOCYJapCTBEHHOM YCIIYTH,
KOTOpbI€ HaXONATCS B PaCIOPSDKEHHH rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CcaMOymnpaBl€HHs M  HHBIX OpraHOB, Y4YacCTBYIOIIHX B  IPeIOCTaBIeHHH
MYHHLMNANBHBIX YCIYT, M KOTOphle 3asBHTEeNb BIIpaBe IPENCTaBHTh, a TaKXe
cnoco6bl X NOITYyYeHUs 3asABUTEIISIMH, OTCYTCTBYET.

2.6.4. Ilepedens ycmyr, KOTOpbI€ SABISAIOTCS HEOOXOMUMBIMH M 00si3aTelIbHEIMH
Ul IPEIOCTABIECHHs] MyHHLIUIIATBHON YCIyTH, B TOM YHCIIE CBELEHHS O JOKYMEHTE
(moxymeHTax), BBIaBaeéMOM (BBIZABAaeMbIX) OpraHHU3ALMAMH, YYACTBYIOIIMMH B
NpeNoCTaBIeHHH MyHULMITAIBHOM YCIIYTH, OTCYTCTBYET.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asiBUTENIS:

NIPeOCTaBIEHMs] JOKYMEHTOB W HH()OPMALIUK MM OCYLIECTBIEHUS NEHCTBHIA,
NIPEIOCTABIEHUE WM OCYINECTBIEHHE KOTOPhIX HE NPEeIyCMOTPEHO HOPMATHBHBEIMH
NpaBOBBIMH aKTaMH, PETyIHPYIOIIMMH OTHOLIEHHWS, BO3HHUKAIOIIKME B CBS3H C
NpeJOCTaBIeHHEM MyHHUIMIIAIBHOM YCIIYIH;

NIPENICTAaBlIEHHs JOKYMEHTOB M HMH(OpMAIlMH, KOTOphle B COOTBETCTBHU C
HOPMAaTHBHBIMM MpaBOBbIMM akTaMH Poccuiickodi ®epepauyn, HOPMAaTHBHBIMH
IpaBoBBIMH akTaMu KpacHomapckoro kpas W MyHHIMIAJBHEIMHA [IPABOBBIMH aKTaMH
MyHULMIANbHOrO 0o6pa3oBanus TOHNIMCCKMA pallOH HaXOAATCS B PACIOPSKEHHH
rOCYJapCTBEHHBIX OPraHOB, NPENOCTABJIAIOIIMX TOCYAAPCTBEHHYIO YCIYTy, MHBIX
TOCYJapCTBEHHBIX OpraHOB, OpraHOB MECTHOIO CaMOyNpaBleHHs © (W)
NOABEOMCTBEHHBIX ~ IOCYJapCTBEHHBIM OpraHaM M  OpraHaM  MeCTHOIO
CaMOyTIpaBleHys OpraHM3alHi, y4acTBYIOIIUX B IPENOCTABIEHHH OCYAAPCTBEHHBIX
HJIH MyHULHMIIAJIBHEIX YCIYT.
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2.7. VicuepnisiBarolyii nepedeHh OCHOBaHUM [UTs
OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOMHUMBIX JUisi
NpeNOCTaBICHUS MyHHIHIIAIBEHOH YCITyTi

OcHoBaHMEM MJIs OTKa3a B TMpHeMe JOKYMEHTOB, HEOOXOMMMBIX JUIs
[PEIOCTABICHHUs] MYHHULMNANBHONW YCIYIH, SBISETCs MPEeIOCTaBlIeH’e 3asBUTElEM
HEIIOJIHOTO [epeyHs [JOKYMEHTOB, IpPeIyCMOTPEHHBIX IyHKToM 2.6 pasnena 2
AJIMHHHCTPaTUBHOTO perlaMeHTa.

2.8. UcuepnbiBaronuii nepeyeHb OCHOBaHUH ISt
NPHOCTAHOBJIEHHS WIIM OTKa3a B MPEIOCTABIECHUH
MYHHULIMIIAJIBHOMN YCITyIY

2.8.1. [IlpemocraBneHue MYyHHULMIANBHOW. YCIYTM HE MOXeT OBITh
IIPUOCTAHOBIIEHO HU 110 KAKMM OCHOBAHMSIM.

2.8.2. B mpemocTaBieHHH MYyHHLMITAIBHONW YCIYTHM MOXeET OBITh OTKa3aHO IO
3anpocaM, MNOCTYNMBIINM B OTJeN, KOTOpble HE MOTYyT OBITh HCHOJHEHbl 6e3
MpeNOCTaBlIeHUs JONOIHUTENbHBIX CBEIEHHH, KOTOpble B TeYeHHe 3-X MIHEeH ¢
MOMEHTa perucTpalMy BO3BpaIIAIOTCs IpakJaHaM MM OpraHM3alMsiM C yKa3aHHEM
TpeGyeMBIX JaHHBIX. !

Wudopmanus 06 oTkaze B MpeJOCTaBIEHHM MYHHLIMIAIBHOH YCIyru
HampaBlsieTcsl 3asBUTENIO 3aKa3HbBIM IIHCBMOM MW Aybnupyercs mo TenedoHy,
yKa3aHHOMY B 3ampoce (IIpH HaJIMYHH COOTBETCTBYIOUIMX AaHHBIX B 3aIIpoce).

He monynexar paccMOTPEHHIO 3alpockl, He cofiepykalue GaMUINH, IOYTOBOTO
azpeca W /Wnu/ OSJEKTPOHHOIO ajpeca 3asBUTENs. Takke He NPUHHUMAIOTCS K
PacCMOTPEHHIO 3allPOCHI, COiepKalllie HEHOPMAaTHBHYIO JIEKCHKY U OCKOpPOHTENbHbIE
BBICKa3bIBaHHU.

2.9. [TIlepe4eHb yCIIyT, KOTOphIE SBISIOTCS HEOOXOMUMBIMHU U
00s13aTeIBHBIMH I IPEIOCTABIICHNUS MyHULIUIIATEHOM YCIyTH

JIpyrux yCHIyr, KOTOphIE SIBIISIOTCS HEOOXODMMBIMH M OOS3aTeNbHEIMH Ui
NPEJOCTaBIIEHUs] MYHMIMIIAJILHOM  YCJIIyI'M, 3aKOHOZATeNbCTBOM Poccuiickoi
Denepanuu He NpexyCMOTPEHO.

2.10. TTopsmox, pasMep ¥ OCHOBaHMsI B3UMaHHs
roCy/JapCTBEHHOM MOIIHHBI WK MHOM IUIaThI,
B3MMaeMO¥H 3a NPeNOCTaBlIeHHe MyHULIUIAIBHOM YCIIyTH

Inara 3a npenocraBneHHe MyHHIMIIATBHOM YCIYTH HE B3UMAETCSL.
2.11. MakcuMaJbHbIH CPOK OKHIAHUs B OYepeH IIPH Ioaade

3anpoca o NpefoCTaBlIeHUH MyHHIUIIAIBHON YCIYTH U TIPH
TIOJIyYEHHMH Pe3y/bTaTa Ipef0CTaBIeH)s MyHHIUITAIBEHOM YCIIyTH
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MakcuManbHBIA CpPOK OXHIaHMs B O4YepeaH IpH IoAa4Ye MK MOJY4YCHHH
JIOKYMEHTOB 3asiBUTEJIEM, a4 TaKX€ BpeMi O)XXHJIaHUs JIMYHOIO INpHEMa HE JOJDKEH

npeBbimath 10 MUHYT.

2.12. Cpok ¥ NopsA0OK perucTpaluH 3anpoca
3asABUTENA O MPEAOCTABIEHUH MYHHIMITAIBHOHA YCITyrH

2.12.1. 3asiBneHHe 3asBHUTENS O IPEAOCTABIEHWH MYHHLMIAIBHON YCIYr'H
PErHCTPUPYETCs apXHBHBIM OT/ENIOM B [IEHb €10 NOCTYIUICHHS B apXHBHBIH OT/E.

2.12.2. O6umii MakCHMalbHBIH CpPOK IpHEMa [OKYMEHTOB HE MOXET
npesbiarth 10 MHHYT TIpH NpHEME AOKYMEHTOB Ha MNpENOCTAaBICHHE apXHWBHBIX
CTpaBOK, BBIMMCOK, KONUH apXHUBHBIX JOKYMEHTOB.

2.12.3. Ilpu npuemMe HOKYMEHTOB Ha Bbiady 60JbLIEr0 KOJIMYECTBA apXUBHBIX
CpaBOK, BBIMCOK, KOMHH apXHBHBIX JOKYMEHTOB MaKCHMAIbHBIH CPOK IpHeMa
JIOKyMEHTOB yBeNH4MBaeTcs Ha 10 MHHYT JUIsl K&X0ro JOKYMEHTa.

2.13. TpeGoBaHHUsA K IOMEIIEHHAM, B KOTOPBIX IIPEIOCTaBIAETCA
MyHHIHMNATBHAS YCIyTa, K MECTY OXKHIAHHS ¥ TIpHeMa 3aABUTENIEH,
pa3MELIEHHIO U OGOPMIIEHHIO BU3YaIbHOH, TEKCTOBOH M MyJITUMEAUHHOM
MH(pOPMALMH O NOPsKE NPENOCTABICHUA TAKOH yCIIYTH

2.13.1. TlpemocTtaBieHHe MYHHUMIAIBHOH YCIYrH OCYyLIECTBIAETCS B
MOMEILEHHUAX Ul IPHeMa U BBIJa4H JOKyMEHTOB.

2.13.2. TloMemeHus, BbIAENEHHbIE VIS TNpPEJOCTaBIEHHs MYHHLHIAIbHON
YCJIYTH, JOJDKHBI COOTBETCTBOBaTh CAHHTapHO-3MHAEMHONOTHYECKMM MpaBUIIaM H
HOpPMAaTHBaM.

2.13.3. Pabouyue MecTa CHELMAIUCTOB, OCYLIECTBISIOLIMX PacCMOTpeHHe
3asBNEHHH paKaaH, OGOPYAYIOTCA CpPEACTBAMH BBIYHCIHMTENBHOH TEXHHKH (Kak
NpaBWiIO, OAMH KOMIIBIOTED) M OPITEXHHKOH, MO3BOJAIOIMMH OpraHM30BaTh
MpefoCTaBleHHe YCIYrH B TONHOM oObeme (Beigensiorcss Gymara, pacxXopHsle
MaTepHallbl, KaHUeNApCKUe ToBaphl). B nenax obecnieyeHHs KOHOUAEHUMATBHOCTH
CBEJICHHH O 3asABUTENIE ONHOBPEMEHHO BEJIETCS IPHEM TOJIBKO OIHOIO MOCETHTENIS.

OnHOBpPEMEHHOE KOHCYJIbTHpPOBaHWe M (Wid) npueM nByx H Gonee
NOCETUTENEeH He NOIMyCKaeTCs.

2.13.4. Mecra s OpoOBeJeHHS JIMYHOIO NpHeMa TIpaxaaH obopymyroTcs
CTY/NbSMH, CTONAMH, OOECIeYHBAIOTCA KAHUENAPCKHMH INPHHAIEXHOCTAMH IS
HAIHCaHUsA TUCHMEHHBIX 00palleHnH, HHYOPMAIMOHHBIMH CTEH/IaMH.

2.13.5. Ina oOXuOaHHA TpaxJaHaM OTBOAMTCH CIELHaJbHOE MECTO,
060pynOBaHHOE CTYJIBAMH.

2.13.6. B MeCTax  IpefoCTaBIeHHS MYHHIMIAIBHOR  yCIYI'H
TnpeaycMaTpUBaeTcs 000pyIOBaHHE JOCTYMHBIX MECT OOIIECTBEHHOTO IOJb30BaHHUS
(Tyaneros).

2.13.7. JIomKHOCTHBIE JIMLA, OTBETCTBEHHbIE 32 MCIOJIHEHHE MYHMIIMNAIBHOM
ycinyrd, obszaHsl WMeTh Tpu cebe Oeiimiku (Tabnuuku Ha pabouMx MecTax) ¢
yKa3aHueM (paMUJIMH, HMEHH, OTYECTBA U 3aHUMaeMO# IOJDKHOCTH.

2.13.8. Ha 3paHMuM psgoM C BXOAOM JOJDKHAa OBITH pa3MelleHa
uHpopManHoHHas TabnuyKa (BbIBeCKa), colepiKallas CleyIolyio HHGpOopMaLHIO:

HaHMEHOBaHHE OpraHa, NpeI0CTAB/IAIOUIEr0 MyHHLIMNIAIBHYIO YCIYTY;

MECTO HaXOX/EHHs H OpPHIMYECKHH azipec;

pexuM paboTsl;

Tene(OHHBIE HOMEpa;

anpec oGULHMATBHOIO caiiTa.

@acaj 37aHMA JOMKEeH OBITh 06OpYIOBaH OCBETHTENbHBIMH MNpHOOpamu,
MO3BOJIAIOLIMMH MIOCETUTENSM 03HAKOMHTBCS ¢ HHPOPMALIMOHHBIMHU TabIHYKaMH.

2.14. TToka3arenu DOCTYITHOCTH ¥ Ka4yeCTBa MyHHLIMIIAIBHON
YCIIyTH, B TOM YHCJIe KOJIMYEeCTBO B3aUMOJEHCTBHIA
3asBUTEJIEH C IODKHOCTHBIMM JIMLIAMH TPH NPEAO0CTaBIEHHH
MYHHUILHNATBHOH YCIyTH M HX MPOJODKUTENBHOCTh

2.14.1. INoka3aTe1aMH JOCTYIHOCTH NPEAOCTABICHUA MyHHLMIIAIBHON yCIIyTH
SBJIAIOTCA:

pacroiOXEHHOCTh B 30HE JIOCTYNIHOCTH K OCHOBHBIM TpPaHCIIOPTHBIM
MarucTpaisiM, XOpOIHe MOAbe3AHbIE JOPOTH;

MHMHHMMaJIbHOE BPEeMs OKH/IaHHs TPENOCTaBIeHUs MyHHLMNIAJIIBHOMN yCIyTH;

HaJIMYHe TOJHOW M TIOHATHOH MH(OpMalMH O MecTax, MOpsSAKe M CpoKax
NpPEeOCTaBIeHHss MYHHMIMIIAJBHONH YCIYTH B OOINENOCTYNHBIX MECTaX B 3JaHHH
apxuBHoro oraena ¥ MBY «M®ILl», B HHPOPMAIMOHHO-TENEKOMMYHHUKALMOHHBIX
ceTsx obLiero nosp3oBaHus (B ToM 4YHcie B ceTH «VIHTepHET»), CpeacTBax MaccoBOM
HHOpMaLMH, HHPOPMALMOHHBIX MaTepHanax (Opowropax, 6yknerax);

NIPOCTOTA U SCHOCTh H3JIOKEHH HHPOPMALIMOHHBIX MAaTEPHAJIOB;

HaJllyHe HeoOXOMMOro H JI0CTATOYHOIO KOJHMYECTBA CHELHATHCTOB, a TAKKe
MOMEIIEHHA, B KOTOPBIX OCYLIECTBISETCS NpPHEM M BbiJaya JHOKYMEHTOB, B IIENSAX
coOmofeHHss  yCTaHOBJCHHBIX  AJMHHHCTPAaTHBHBIM  PEIIAMEHTOM  CPOKOB
NpeOCTaBIEHH MyHHIIUIIATBHOMN yCITyTH;

KyJbTypa 00CiTy)KHBaHHS 3asBUTENIEH;

TOYHOCTb HCTIOTHEHHSI MyHHULMIIAJIEHOH yCITyTH.

2.14.2. Ka4ecTBO NMpenocTaBleHns MyHHLHUIANBHOH YCIyTH XapaKTepH3yeTcs
OTCYTCTBHEM ka0 3asBUTENEH Ha:

HaJIM4Ke ouepeiedl MPH NpHeMe U MOIyYeHHH JOKYMEHTOB;

HapylIeHHE CPOKOB NPEJOCTaBICHHS YCIIYTH;

HEKOMIIETEHTHOCTh M HEHCIOJHHUTENBHOCTh  JOJDKHOCTHBIX  JIML U
MyHHLMIAIBHBIX CIIY)XAllWX, y4acCTBOBABLIMX B IPENOCTABIEHHH MyHHLMIIAIBHOM
yCIyTH;

Ge3ocHOBaTeNbHBIH OTKa3 B NpHeMe JOKYMEHTOB M B NpeIOCTaBICHHH
MYHHIMNAIBLHOHR YCITyTH;

HapyIlIeHHe NPaB ¥ 3aKOHHBIX HHTEPECOB rPaXKIaH U FOPHAMYECKHX JIHIL.

2.14.3. BsaumojielicTBHE 3asBUTENS CO CNENMANMCTAMHM APXMBHOTO OTZeNa
OCYLIECTBIAETCS NPU JIMYHOM OOpallleHHH 3asBUTENIS:

sl MOJaYM  JIOKYMEHTOB,  HEOOXONMMBIX IS IpEAOCTaBJIEHHUS
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MYHHLHIATBHOM YCITYTH;

3a MOJy4eHHeM apXHBHBIX CIIPABOK, BBINUCOK, KOTHH apXHBHBIX IOKYMEHTOB;

3a TOJy4YeHHeM YBeJOMJICHHS 00 oTkaze B BblJade apXHBHBIX CIPaBOK,
BBINMCOK, KOMHI apXHUBHBIX NOKyMEHTOB.

2.14.4. TIpono/KUTENBHOCTh B3aUMOJEHCTBUSA 3asBUTENS CO CHELHANHCTaMH
NpH NPeJOCTARICHHH MYHHIHIIABHOM yCIyrd cocTamiseT 10 MHHYT MO KaXa0My U3
yKa3aHHbIX BHIOB B3aHMOJEACTBHS.

2.15. Uusle Tpe6oBaHKs, B TOM YHC/Ie yYHTHIBAIOLIME OCOOEHHOCTH
NpeNoCTaBIEHUsS MyHHLMIIATEHOR YCITYyTH B MHOTOQYHKIMOHAIBHBIX LIEHTpaX
NpefOCTaBIeHHs MyHHIMNATBHBIX YCIYT U OCOGEHHOCTH NMPEeJ0CTaBNCHHSA
MyHULHMIAILHON YCIyTH B 3IEKTPOHHOH (popme.

[lpy npenoCTaBIeHHH MYHHUMIANBHON YCIYyrH B 3/EeKTPOHHOH ¢dopme
OCYIECTRIAIOTCA:

NpefoCTaBlIeHHe B YCTAaHORIEHHOM mNopsaake HHGOpMAlLMH 3asBUTENSAM H
obecneyeHue J0CTyNa 3asiBUTENEH K CBEICHUSIM O MyHHLIMIIAJIBbHON yCIIyre;

nojaya 3asBUTENEM 3asABIEHMS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIA

NpefOCTAaBIEeHNHs] MYyHHLUMIANBHOH YCIyrH, H TpHEM TakKuX JOKYMEHTOB C
Hcnonb3oBaHMeM EJWHOro moprajia rocylapCTBEHHBIX M MYHHLHMNAIBHBIX YCIyT
(pynKumit);

nojfyyeHue 3asBUTENEM CBEJEHMH O XOie BBINOJHEHHMsA 3ampoca o
NPENOCTABICHHH MYHULMIIAIBHON YCIyTH;

B3aumozeiicteue otmena ¢ MBY «M®L» npH 1npefocTaBlIeHUH
MYHHLHMIATBHOHN YCIYTH.

3. Cocra, Nocneno0BaTeIbBHOCTE H CPOKH
BBITIOJIHEHHS aJMHHMCTPATHBHBIX TpoLenyp (aeHcTBHH),
TpeGOoBaHHs K NMOPAAKY HX BBINOJIHEHHUS, B TOM YHCIE
0COOEHHOCTH BHINONHEHHS aIMHHHCTPAaTHBHBIX NPOLIEAYP
(nmeiicTBHi) B 3NIEKTPOHHOH (opme

3.1. IlepeyeHp anMUHUCTPATHBHBIX NIPOLIEAYP

[IpenocraBnende MyHHUMNAIBHON YCHYrH BKmouaer B cebs creayiomue
aJIMHHHCTPAaTHBHBIE MPOLEAYPHI:

NpHEM NOKYMEHTOB;

PaccMOTpEHHE 3asBICHHS;

MpeNoCTaBlIeHHe apXHBHBIX CIIPAaBOK, BBIMHCOK, KOMUHA apXUBHBIX OKyMEHTOB
(oTKa3 OT MNpENOCTABIEHHs APXHBHBIX CHOPABOK, BBINHCOK, KOMHH apXHBHBIX
JIOKyMEHTOB).

Bnok-cxemMa IOC/IEAOBATENbHOCTH  AJMHHHUCTPAaTHBHBIX TMpOLEAYp TpH
TNpeNOCTaBNEHHH MYHHMUMIAIbHON YCIYrH NPHBOIMTCA B MNpHIOXeHMH Ne 2 x
AIIMHHUCTPaTUBHOMY PETJIaMEHTY.

( 1"

3.2. IlpueM NOKyMEHTOB

3.2.1. OcHoBaHMeM JUid Hayaja TNPENOCTABIEHHS aIMHHHUCTPaTHUBHOM
NpoUeaypbl sABISAETCA JHMYHOe oOpalleHHe 3asBUTeNs (€ro MNpeACTaBUTENs) B
apXMBHBIA OTIAEN C 3asdBIEHHEM O TPENOCTABIEHHH €My AapXHBHBIX CIIPaBOK,
BBIMTMCOK, KOTHH apXMBHBIX NOKYMEHTOB C KOMIUIEKTOM JOKYMEHTOB, YKa3aHHBIX B
myHKTe 2.6 pasziena 2 afMUHUCTPATHBHOIO perjiaMeHTa.

3.2.2. CnennanucT apXHMBHOIO OT/JeNa YCTAHABIMBAET NPEAMET OOpaILEeHHs 1
JMYHOCTh 3asABHTENsS, MpPOBEPAET JOKYMEHT, YJOCTOBEPSIOIIHMA JIMYHOCTb, U
TIOJTHOMOYHS 3asiBUTEJIS.

3.2.3. Crienmanuct apxMBHOIO OTZEJIa POBEPSAET HATMYHE BCEX HEOOXOMUMBIX
JIOKYMEHTOB U HX COOTBETCTBHE YCTaHOBJIEHHBIM TPEOOBaHUAM.

IMpu OoTCYTCTBHM y 3asBHTENs 3alOIHEHHOIO 3asABIEHUS WM HEMPaBHUILHOM
ero  3aloJIHEHWM CNELMANMCT AapXMBHOIO  OTAeNa MOMOraeT  3asBUTENIO
COOCTBEHHOPYYHO 3aMONHUTH 3asABIICHHE.

3.2.4. Cneunanuct apXMBHOTO OTJEJia PErHCTPHUPYET 3asBIEHHE B XKypHae
PErucTpalu MOCTYNAOIMX JOKyMEHTOB apXHBHOTO OTHENa H IIEpPelaeT €ro B
MOps/IKE AeNONPOU3BOACTBA /I PACCMOTPEHHUS HaYaIbHUKY apXHBHOIO OT/ENa.

3.2.5. Cpok BBINONHEHHsA AaIMHHHCTPAaTHBHOH TpoUeayphl — He Goee
10 MHHYT.

3.3. PaccMoTpeHue 3asBieHus

3.3.1. OcHoBaHMeM Ui Hayala AaAMHHHCTPATHBHOM  NPOLELYPHI
PacCMOTPEHHs 3asiBJIEHHs SBIAETCS MONy4YeHHe HA4aJlbHHKOM apXMBHOIO OTJeNa
NPHHATBIX JOKYMEHTOB.

3.3.2. HayanpHHK apXHBHOIO OT/ie/Ia pACCMATPHUBAET IIOCTYIHUBILIEE 3asBICHHUE,
NPUHUMAET pellieHHe O Ha3HAYEeHHHU CTeLMalucTa apXUBHOIO OTHENA, JeJaeT 3auch
B JIeJle NIPHHATHIX JAOKyMEHTOB C yKa3aHHeM (aMHIMH M WHHLHMAJIOB CIELHaIMCTa
apXMBHOIO OTAeNa M TMepejaeT ero B TMOpsSAKe JENONpPOH3BOACTBA OTOMY
CIELHANIHCTY.

3.3.3. CnenuanuctT apxHMBHOIO OTZHela MpOBEpAeT JAeHCTBUTENBHOCTD
HEOOXOMMMBIX I OKa3aHHs MYHMLHMIAJIBHOM YCIyTH HOKYMEHTOB, OCYLIECTBIISET
aHalM3  TEMaTMKH  IMOCTYMAalOmMX  3aNpOCOB C  Y4YeTOM  COGCTBEHHBIX
NpoheCCHOHANBHBIX HABBIKOB M MMEIOIIErocs WHGOPMaLMOHHOrO Marepuana. [Tpu
3TOM:

OmnpeaenseTcs CTeNeHb MOJHOTE WHGOpPMALUH, COAepXalleiics B 3anpoce U
HEeoOXOAMMOI [UTA ero UCIIOIHEHHUS;

OMNpEZENSIOTCS Ha3BaHUA M HOMEpPa apXMBHBIX (POHIOB, B KOTODPBIX CIIEAYeT
HCKaTh HEOOXOAUMBIE JOKYMEHTBI;

no Tornorpapu4eckoi KapTroTeke onpeziensercs pacrooxeHHe
COOTBETCTBYIOIIETO apXHBHOIO (POH/A B XPaHUIIHILAX M Ha CTEJLIaXaXx;

TIO OINKCH JeJl C y4ETOM XPOHOJIOTHH, BEIOHPAIOTCA HOMepa eUHHUL XpaHEeHHUs!
H [yTeM MOJHCTHOIO MPOCMOTPA, MPOH3BOAUTCA OTOOP HEOOXOAMMBIX JOKYMEHTOB
WJIM CBEICHUH.
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3.4. [TIlpenocraBneHue apXUBHBIX CIIPABOK, ApPXHBHBIX BBIMUCOK H apXHBHbIX
KOIHUH (0TKa3 OT MPeAOCTaBIeHUs apXUBHBIX CIIPABOK, BBIMUCOK, KOIMH apXUBHBIX

JOKyMEHTOB).

3.4.1. To pesynpraTam moucka nedaraercss H 0OpPMIISIETCS OTBET 3asABHTEIIO.

Ipu OTCYTCTBUY CBeJIeHHUH, 3asIBUTENb OJy4aeT OTPHULIATENbHEIH OTBET.

OTBeT MOANUCHIBAETCSI WUCIONHUTENEM WM HavalbHUKOM apXHBHOIO OT/Ea,
3aBepsAeTcs Me4aTblo OTHela, pErHcTPUPYeTCss B  OKypHale HCIOIHEHHBIX
3alpOCOB.

3.4.2. OTBeT NO XENaHWIO 3asABUTEINsI MOXET OBITh OTIpAaBlIeH eMy IO MOYTE,
WIM TIONTy4eH KM JIMYHO, MOJ pAaCIUCKy, I[PH [peTbsSBICHHAH I1acliOpTa HIIH
JIOBEPEHHBIM JIUIIOM HpH NpeXbsBIEHHH HOTApUAJIbHO 3aBEPEHHOU HTOBEPEHHOCTH,
0(hOpPMIIEHHOM B COOTBETCTBUH C 32KOHOJATEIECTBOM.

[Momy4arene  pacmUCBIBAETCS Ha BTOPOM  9K3EMIULIpE  IIOJTy4aeMOro
JOKyMEHTa, OCTAIOLIEMCs B JeNax apXuBa, C yKasaHHeM JaHHBIX [acliopTa.

INomydarens apXUBHON KOIMH PaclUCHIBAETCS B 3asBICHHUH.

3.4.3. Tlpu pabore Han HempOQHIBHBIM 3alIPOCOM, CIIEHHAIUCT APXHBHOIO
OTAeNa OMNpejeseT aipec APYroro apxXwWBa HJIM OPraHH3alMH, KyHa CiemyeT
HalpaBHTh HeNMPOGHIBHBIH 3aIIpoC 110 NPUHAIEXXHOCTH Ha HCIIOJIHEHHE.

ABTOpa HENMpo(UIBHOTO 3aIpoca MHCbMEHHO YBEAOMIIIOT O HAlpaBIeHHH €ro
3arpoca B IpYTyl0 OpraHH3aIHio.

3.4.4. OOmmA MakCHMalbHbIH CpPOK pPacCMOTPEHHsl  3asBIICHHs
CNeNHaTUCTOM apXHBHOIO OTZHENa He MOXET MPEBBINIAaTh OJHOIO MeCsNa ¢ MOMEHTa
IpHeMa 3asiBJIeHHUS.

4. ®opMBI KOHTPOIIA 33 HUCTIOTHEHHEM
aJIMMHHCTPAaTUBHOIO periaMeHTa

4.1. Tlopsnok OCyLIeCTBICHUS TEKYIIEro KOHTPOJIA 38 COOMIOAEHHEM
¥ HCIIONIHEHHEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIML[AMH
T0JI0XKEHHH aJIMMHHUCTPATHBHOIO perIaMeHTa i HHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABIUBAIOLIMX TPeOOBaHUS K IIPEJOCTABIEHHUIO
MyHHIUNAIBHOH YCITyTH, a Tak)Ke NPHHITHEM UMH peLleHui

4.1.1. Texymu¥i KOHTpONb 3a COONIONEHHEM IIOCIENOBATENLHOCTH IEHCTBUIA,
HCIIOJIHEHWEM aJIMMHMCTPATHBHAIX NPONEAYpP MO MPeJOCTABICHUI0 MyHHULHIAIBHON
YCIIYTH CHENUAMCTaMH apXMBHOIO OTZENa, YYacTBYIOIIUMH B IIPENOCTABICHHH
MYHHLHUIAIBHON yCIIyTH, OCYLIECTRIAETCS Ha4yaJbHIKOM apXHUBHOTO OTZeNa.

4.1.2. Texymui KOHTPOJIb OCYHIECTBIAETCS ITyTEM MPOBEACHHUS HayalbHHKOM
apXMBHOTO OTHENa IPOBEPOK COOMIONEHHS M HCIIONHEHHS CIELHAIHCTOM,
YHOJITHOMOYEHHBIM Ha IIPOHM3BOZICTBO 1o 3asBJICHHIO, TIOJIOXKEHHH
ANIMMHHCTPAaTHBHOTO perlaMeHTa.

IlepronMYHOCTE  OCYINECTBIEHMS TEKyIIEro KOHTPOJS YCTAHABIHBAETCS
Ha4yaJIbHUKOM apXHBHOT'O OT/ENa.

( 13

4.2. TTopsiIoK ¥ NIEpHOJMYIHOCTD OCYILECTBIICHHS ILIaHOBBIX
Y BHETUIAHOBBIX IIPOBEPOK ITOJHOTHI U Ka4eCTBa MPe0CTaBICHHs
MYyHHLHIAIBHOM YCIYTH, B TOM YHCIIe TOPSI0K H (OPMBI KOHTPOJIS
3a MOJIHOTOH U Ka4€CTBOM IIPE/I0CTABICHHUS
MYHHIUIAIBHON YCIyTH

4.2.1. KoHTponb 3a MMOJHOTOM M KaueCTBOM IPENOCTaBIeHHs MyHHLIUIAIbHOH
yCIyr'd BKIIOYaeT B ceDs IpoBeleHHE IUIAHOBBIX M BHEIUIAHOBHIX IIPOBEPOK,
BBIBIIEHHE M YCTpaHEHHe HapyLIeHWH IpaB 3asBUTENIEH, pacCMOTPEHME, NPUHATHE
pelleHuii U MOArOTOBKY OTBETOB Ha OOpalleHMs 3asBHTeNeH, CONepKaIliX Kano0k!
Ha necTus (Oe3neHCTBIE) JODKHOCTHBIX JIML] apXUBHOIO OTAENA.

[TnaHOBBIE W BHEIUIAHOBBIE MPOBEPKH MOTYT OCYLIECTBIATHCS 3aMECTUTENEM
[IaBbl MyHHLMIANbHOro obpasoBanus TOmmucckui paioH, HaYaJbHUKOM
OpraHU3alHOHHO-TIPABOBOIO YNPABIEHHs U (WJIH) Ha9albHUKOM apXHBHOTO OT/eNa.

4.2.2. TlpoBeneHue TPOBEPOK MOXET HOCUTh IUTAHOBBIH  XapakTep
(OCy1IeCTBIATHCS HA OCHOBAaHWH I'OJIOBBIX IJIAHOB PabOTHI) M BHEIIAHOBBIH XapaKTep
(0 KOHKpEeTHOMY OOpaIlEeHHUIO 3asBUTEI MyHUIUIAIBHOHN YCIIyTH).

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIT
apXHUBHOTO OT/IeNia 3a pelIeHus U neHcTBus (Oe3nelicTeue),
npUHEMaeMble (OCYIIeCTBIsIeMbIe) HMH B XOI€e
NPeNOCTaBIeHHs MyHULMIIATBHOHN YCIYTH

4.3.1. OTBeTCTBEHHOCTbH JOJDKHOCTHBIX JIUI] apXHBHOTO OTAENa 3aKpeIuisieTcs B
UX JOJDKHOCTHBIX HHCTPYKIHSIX B COOTBETCTBHH C TPeOOBaHUAMH 3aKOHOATENHCTBA
Poccuiickoii ®enepanuu.

4.3.2. Tlo pe3syneraraM IpOBENECHHBIX IPOBEPOK B CiIyyae BBIABICHHA
HapylleHHH I@pU TpeJoCTaBlI€HHH MYyHHLIMIAJbHON YCIYyTH BHHOBHBIE JHLA
IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccutickoi ®enepanuu.

4.3.3. CnenuanucT apXUBHOTO OT/eNIa HECET MEePCOHANBHYIO OTBETCTBEHHOCTh
3a cOOJTIONIEHHE CPOKOB M TOpsi/IKa IpUeMa JOKyMEHTOB.

4.3.4. CrienamycT apXHUBHOTO OT/esia HeceT NMepCOHAJIBHYI0 OTBETCTBEHHOCTD
3a TMpOBEPKY JAOKYMEHTOB, OIpPEAENIEHHE HX IOMJIMHHOCTH H COOTBETCTBHUS
YCTaHOBJIEHHBIM TpeOOBAHMAM, a TaKkke COOMIONEHHe CpPOKOB BBHIIIOJHEHHS
aJIMHHHCTPAaTUBHBIX JEHCTBUH, BXOAAIIMX B €r0 KOMIIETEHIHIO.

43.5. Bce MNOMKHOCTHBIE JIMIA, YYacTBYIOUIME B INPEJOCTABICHHU
MYHHUILMIIAIBHON YCIyTH, HECYT IEPCOHAJIBHYIO OTBETCTBEHHOCTBH 3a BBHINOJIHEHHE
cBoMX O00s3aHHOCTEl ¥ COONIONEHHE CPOKOB BBINOJHEHUS aJMHUHHUCTPATHBHBIX
IPOLENYp, YKa3aHHBIX B AIMHHHCTPaTHBHOM pETIaMEHTe.
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4.4. TpeGoBanus K NOPAAKY U popmMaM KOHTpOJIs 3a 1
NpeaoCTaBIeHHeM MYHHIMIAIBbHOM YCIIyTH, B TOM YHCIIe
CO CTOPOHBI FPaXaH, UX 00beTMHEHHH U OpraHu3aLHi

KoHTposib 3a NpeocTaBleHHeM MYHHIMNAJIBHON YCIYTH, B TOM 4HCIE CO
CTOpOHBI IpaXkaaH, MX 0ObeIMHEHHH U OpraHU3alliid, OCYIIECTBISETCs MOCPEICTBOM
OTKPBITOCTH  JATENHOCTH  aAMHHHCTPAlMH MYyHMUMIIAILHOTO — 0Opa3soBaHHS
T6unucckuii pafioH NpU TNPENOCTABIEHMH MYHHUMIIAIBHON YCIyrH, MOTy4eHUSA
TIOJHOM, aKTyanbHOM M JOCTOBEpHOH MH(pOpPMALMHM O MOPAAKE NPEAOCTaBICHUS
MYHHLMIATBHOM YCIYTH W BO3MOXHOCTH JOCYNeGHOro paccMOTpeHHs Xkanob B
rnpouecce Moy4eHUs! MyHUILUIAIbHO! YCIIYTH.

5. MocyneOHblii (BHecyaeOHbIN) MOpANI0K 00KaloBaHUs
pelueHH# U feiicTBUH (Oe3nelcTBHSA) OpraHa, MpeaoCTaBIISIOIEro
MyHHLHIIAJIbHYIO YCIYTY, @ TAKXKE €ro JOMKHOCTHBIX JIHLL

5.1. HHdopmauus ais 3agBHTENA O €r0 MpaBe Ha
nocynebHoe (BHecyneOHOe) obkanoBanue aeicTBuM (Oe3neicTBus)
U peLIeHHH, IPUHATHIX (OCYLIECTBIIAEMbIX) B XOZIE
MPEAOCTaBICHUA MyHHLMIATEHOH YCITyTH

3aABUTENb UMEET IIPaBO Ha OOXKaloBaHUe pelIeHuH U NeHcTBHi (be3nericTBrs)
apXMBHOTO OT/IENIa, & TAK)KE €ro JODKHOCTHBIX JIHLI, IPHHATBIX (OCYIIECTBISAEMBIX) B
X0fle MpeNoCTaB/IeHUsT MyHHLMIIANIBHOH YCIyrd, B J0cyaeOHOM W BHeCyaeOHOM
MOpsAJIKE.

Xanoba 3asBuTens B JocyneOHOM (BHeCyneOHOM) IMOpSAAKE MOXET OBITh
HarpasJeHa:

riaBe MyHHLMIANbHOro obpazoBanus TOMIHCCKUH paioH;

3aMEeCTHMTENIO MNaBel MyHHLMNAIbHOro obpasoBaHus TOMIHMCCKHH paioH,
Ha4yaJIbHUKY OpraHH3allHOHHO-IPaBOBOIO YIIPaBJIeHHU;

HayaJIbHHUKY apXHUBHOTO OT/eJa.

5.2. Tlpegmer pocyneGHoro (BHECYe6HOTO) 06XanoBaHus

INpeameTom nocyneGHoro (BHecye6HOro) 06KaloBaHUs SBIAETCS:

HapylIeHHe CpOKa pPEerkcTpallMH 3anpoca 3asgBHUTENA O MPEeNOCTaBICHUH
MYHHLMIAJIBHON YCIIyTH;

HapyIlIeHHe CpoKa MPeI0CTaBIeHHs MYHUIMIIAILHON YCITyTH;

TpeGoBaHUe y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOpPMAaTHBHBIMU
npaBoBEIMU akTamu Poccuiickolt ®enepanny, HOPMATHBHBIMH MPABOBBIMH aKTaMH
Kpacrnopmapckoro kpasi, MyHHUMNANbHBIMM NPABOBBIMH AKTAMH MYHHLHIIAIBHOIO
obpazoBarns TOUIMCCKUA paHOH [Uis NPENOCTABIEHH)S MyHULHUIIANIBHON yCITyTH;

OTKa3 B MpHeMe J[JOKYMEHTOB, MPENOCTABIEHHE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTHBHBIMH TpaBOBbIMM akTamu Poccuiickodi ®Pexepauyy, HOpPMATHBHBIMU
MpaBoBEIMH akTaMH KpacHogapckoro Kpas, MyHHUMII&JIbHBIMH [PABOBBEIMH aKTaMH
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MYHHIMNAIBHOTO 06pasoBanus TOHIHCCKUM paiioH, y 3asBUTEIIS;

OTKa3 B NPe/IOCTaBICHHH MYHHUIIMIIAJIBHON YCIIyTH, €CIH OCHOBaHMA OTKa3a He
TpeayCMOTpeHbl (efepaNbHbIMH 3aKOHAMH M NPHHATHIMH B COOTBETCTBHH C HUMH
MHBIMH  HODMAaTHBHBIMH  IIpaBOBBIMH  akTamMu  Poccwuiickoii ~ ®epepariumu,
HOPMAaTHBHBEIMU TPaBOBBIMH akTaMH KpacHomapckoro kpas, MyHHLMIAIbHBIMH
MPaBOBEIMU aKTAMH MyHHUIIUINAIBLHOrO 06pa3oBanus TOMIHCCKUI paiioH;

3aTpeGoBaHHE C 3asABUTENs NPH NpPEJOCTABIEHHH MYyHHLHMIAIBHON YCIYTH
IJIaThl, HE INPENyCMOTPEHHOW HOpPMAaTHBHBIMH IIPaBOBBIMH akTtaMd Poccuiickoit
Deniepaunu, HOPMaTHBHBIMH  NpaBOBBIMH  akTamu  KpacHopmapckoro — kpas,
MyHHIMIJIbHBIMU IIPABOBBIMH aKTaMH MyHUIMNAIBHOIO 06pasoBaHus TOMIHCCKHUIA
paiioH;

OTKa3 apXWBHOIO OT/AeNa, MODKHOCTHOTO JIMI@ apXWBHOTO OTHeNa B
HCTIPaBJIeHHH JOMYLIEHHBIX ONEYarTok M OWMOOK B BBIIAHHBIX B pe3ysbTare
NPEAOCTABIEHU MYHMUMIAJIbHOH YCIOYrH JOKyMeHTax, JHub0 HapylleHue
YCTaHOBJIEHHOIO CPOKa TaKUX MCIPaBIIeHHI.

5.3. VicuepnbIBaloIHi epedeHb OCHOBAaHMI IS IPHOCTAHOBJIEHHS
PaccMOTPEHHs XKanoObl U Cllydaes, B KOTOPBIX OTBET Ha
xanoby He faercs

5.3.1. TlpuocTaHOBIEHHE PaCCMOTPEHHS XKalIOObl He JOITYCKAeTCs.

5.3.2. OrBer Ha xano0y He JaeTcs B Clly4asx, €ClIH:

B )kanobe He yKa3aHbl (GaMHIHs 3asBHTENS M IIOYTOBBIA aipec, Mo KOTOpOMY
JIOJDKEH OBITh HallpaBlIeH OTBET;

B jkanobe comepxkarcs HeLeH3ypHble JHO0 OCKOPOHTENbHbIE BBIPAKEHHS,
YTPO3bI JXH3HH, 310POBBIO M MMYIIECTBY JODKHOCTHOIO JIMIIA, @ TAKXKE YWIEHOB €ro
CEMBH;

TEKCT aJ00bl He MOJIaeTCs MPOYTEHHIO.

5.3.3.Ecnu B xanoGe CONEpXMTCS BOMPOC, Ha KOTOPLIH 3asBUTEIIO
MHOTOKpPAaTHO [aBajliCh IIHCBMEHHbIE OTBETHI IO CYINECTBY B CBS3H C paHee
HanpaBJIeHHBIMH Kall00aMH, M TP 3TOM B ajobe He NPHBOAATCSA HOBBIE Z0BOJIbI
WIH O6CTOATeNbCTBA, [MIaBa MYHHIMNANBHOrO oOpasoBanus TGMIMCCKUil paifoH,
HHOE [OJDKHOCTHOE JIMIIO BIIpaBe INpPHHATH pelleHHe O 0e30CHOBaTeNbHOCTH
OYepenHOH ’kanoObl M TpeKpalleHHH IepeluCKH C 3asBUTENeM. 3asBHTENb
YBEJIOMJIAETCS O MPHHSATOM PEeIICHHH.

5.4. OcHOBaHMA IS Ha4aJ1a MPOLEAypEl JOCYAe6HOrO
(BHECYneGHOTr0) 06XaIOBaHMS

5.4.1 OcHoBanueMm s Hayana Npouexypsl aocyaeGHoro (BHecymeGHOIO)
00>xanoBaHuUs ABISAETCS Kanoba 3asBUTEIS.

5.4.2. Xanoba nomaercs B MUCBMEHHON (opme Ha GYyMaXHOM HOCHTENe, B
3JIEKTPOHHOHU (JOpMe B apXHUBHBEII OTHEI.

JKano6el Ha pelIeHus, MPUHATBIE HAYAIbHUKOM apXMBHOTO OT/ENa, MOJAIOTCS
B aIMHHHCTPALIHIO MyHHULHMIIAILHOTO 06pasoBanus TOmIHCCKHi paiioH.
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5.4.3. Xano6a moxer 6BITh HamnpasieHa nmo moure, 4epes MBY «M®ILly, ¢
HCIIONB30BAHMEM HMH(POPMALMOHHO-TENIEKOMMYHHKAIIMOHHOH ceTH «VIHTepHeT»,
oduUMANLHOTrO  caiiTa MyHHLMNanbHOro obpasoBanus TGumucckuii  paiioH,
denepanbHOl rocyaapcTBeHHOH HHQOpMauMOHHOH cHcTeMbl «EauHBIA nopran
roCynapcTBEHHBIX M MYHHLMNAIBHBIX ycuyr (GyHkuui)», a Takke MOxeT ObITh
IPUHATA TPH JIHYHOM NPHEME 3asBUTES.

5.4.4. Xano6a nomikHa conepxarb:

HaMMEHOBaHWE OpraHa, NpPeNOCTARIAIOLIEr0 MYHHUMIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMI[@ OpraHa, NpefOCTaBIAOLIEr0 MyHHIUMNAIbHYIO yCnyry, nu6o
MyHHLMIAIBHOTO CHY)Kalllero, peuieHus M JeiicTBus (Ge3neiicTBHE) KOTOPBIX
obxanyrorcs;

¢daMuuio, UMs, OTYECTBO (MOC/NeNHee — MpPH HAJIH4YWM), CBEJEHHS O MECTe
JHUTEJILCTBE 3asBUTENS — (PU3HYeckoro Juna 1M60 HaMMEHOBaHHE, CBEICHUS O MECTe
HaXOoXMEHHWs 3asBUTENs — IOPUAMYECKOTO JIMI}A, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) 3NEKTPOHHON MOYTHl (MPH HAIMYMH) H
MOYTOBBIA afipec, 0 KOTOPBIM JOJDKEH OBITh HallpaB/IeH OTBET 3aABHUTEIIO;

cBenenus 06 obxayeMbIX pelieHMsxX W JeHcTBuax (6esnedcTBuM) opraHa,
NPEAOCTABISIOLIEr0 MYHHLHNAJILHYIO yciyry, JIOJDKHOCTHOTO nMua,
NPeOCTABIIAIOILEr0 MyHHIHITANBHYIO YCIIYTy, TH60 MyHHIHMIATBHOTO CIIY)Xallero;

JIOBOZIbI, HA OCHOBAHHHM KOTOPBIX 3asBHTENb HE COIIaCeH C pEIIEHHEM H
neiictBueM (6e3neiicTBHEM) opraHa, NMpefOCTABIAIOIIETO MYHHLHNAIBHYIO YCIYLY,
NO/DKHOCTHOTO  JIML@, IPEeJOCTAaBIAIOIEr0 MYHHLMNAJIBHYIO ycuyry, Jau6o
MYHHLHATBHOTO CITy)Kallero. 3asBUTeNEM MOTYT OBITh NpeOCTaBNICHBl JOKYMEHTBI
(npu HaNMKUYMK), TOATBEPXKAAIOIIHE TOBOABI 3asBUTENS, THO0 HX KOMHH.

5.5. IlpaBo 3asBHTEJNIs Ha NOTy4YEHHE
HHpOpPMALIMU U JOKYMEHTOB, HEOOXOIUMBIX JUI 060CHOBaHHA
M PacCMOTPEHHS XKaJIOObI

3asBuTENH BIpaBe MOMYYHTh HHOOPMALHIO U JOKYMEHTbI, HEOOXONHMBIE ISt
060CHOBaHHS M PACCMOTPEHHUS KAIOOBI.

5.6. CpokH pacCMOTpEeHHS XKanobbl

Xanoba mnOANENKHT PpACCMOTPEHMIO JODKHOCTHBIM JIMLIOM, HaJIeI€eHHBIM
TOJIHOMOYHSMH 10 PaCCMOTPEHHIO XKaob, B Te4eHHe MATHAAUATH pabo4ux JHEH co
IHSA ee PpErHcTpalMd, a B cilydae OOXaloBaHMA OTKa3a AapXMBHOIO OTeNa,
JIOJDKHOCTHOTO JIMIa apXMBHOIO OTAENa B IpHeMe JOKYMEHTOB y 3asBUTeNd JH60 B
MCTIPaB/IEHMH JOMYIIEHHBIX OIeYaToK M OIMOOK MIM B Ciydae 06XaloBaHUSA
HapyIlIeHHs YCTAaHOBRIEHHOrO CPOKa TAaKHX MCNPABIECHUH — B TeUeHHe NATH pabouux
JIHEH CO IHA €€ perucTpalyH.
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5.7. Pesynerar nocyne6Horo (BHecyne6HOro) obxanoBaHus
NPHMEHHUTENBHO K KaX /10! Mpolueaype 1M60 HHCTaHUMH 00XaloBaHus

5.7.1. Tlo pe3ynsraraM pacCMOTpeHHs JKalnoObl JODKHOCTHOE JIMLO,
HaJIeJIeHHOE IOJIHOMOYMSMH IO PAacCMOTPEHMIO >anob, NpPUHHMaeT OOHO U3
CIeAYIOIHUX PELIEHUH:

YZIOBJIETBOPSET anoby, B TOM 4yHcie B JopMe OTMEHBI PUHATOIO peLIeHus,
HCIIPaBJICHUs NOMYLIEHHBIX aDXUBHBIM OTAEJIOM, ONeYaTOK H OLIMOOK B BBIJAHHBIX B
pe3ynbTare TpeNOCTAaBI€HHS MYHHWIMIAIBHOM YCIyrd JOKyMeHTaX, BO3Bpara
3asBUTENIIO  JIEHEXHBIX CPEACTB, B3WMaHHE KOTOPhIX HE MpPeIyCMOTPEHO
HOpMaTHBHBIMH MpaBoBbIMH akTaMu Poccuiickoit ®enepauun, HOpMaTHBHBIMH
npaBoBeIMH akTamMM KpacHonapckoro kpas, MyHHUMIAJBHEIMH NIPABOBBIMH aKTaMH
MyHHLHNaNBHOro o6pasosanus TOunucckuii paiioH, a Takke B MHBIX QopMmax;

OTKa3bIBAa€T B Y/IOBJIETBOPEHHH )KaJIOObI.

5.7.2. He nosanee aHs, CIEAYIOIETO 3a IHEM NPHHATHS PEIlICHHs, YKa3aHHOTO
B nmoamyHkre 5.7.1 AJIMHHHCTPaTHBHOIO perliaMeHTa, 3asABUTENI0 B ITMCHMEHHOM
dopMe M MO IKeNAHMIO 3asBHTENA B OJNEKTPOHHOM (opMme Hampapisercs
MOTHBHPOBAHHBIN OTBET O pe3yJbTaTaXx PaCCMOTPEHHS KaTOOBIL.

5.7.3. B ciy4ae yCTaHOBJIEHHsS B XON€ HJIM IO Pe3ylbTaraM pacCMOTPEHHs
Kanobbl NpPU3HAKOB COCTaBa  aJAMUHMCTPATHBHOIO IPABOHApYLIEHHA MM
NPECTYIUIEHHs! AOJDKHOCTHOE JIMLO, HA/IEIEHHOE MOJHOMOYHAMHM IO PAaCCMOTPEHHIO
*anob, He3aMeUIMTEeNbHO HANpaBlfeT WMEIOIIMeCs MarepHalsl B  OpraHhl

NPOKypaTypHI.

HavaneHuk apxXHUBHOIO OoTACIa
OpraHH3allHOHHO-TIPABOBOIO YIIpaBJICHUA
AIMHHHUCTPALlUA MYHHULMIIAJIBHOIO

obpasoBanus TOMIHCCKUI paiioH W.B. lllyBaea

Llylet5
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TMPUJIOXEHHME Ne 1
K aJIMHUHUCTPATUBHOMY pETJIaMEHTY
NpeAOCTABIEHHS MyHHIMIIATbHOH
YCIIYTH 1O NPEJOCTABIEHHIO apXUBHBIX
CIpaBOK, apXMBHBIX BBIMUCOK
apXHUBHBIX KOMUM
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3ASBJIEHUE
JUIs TIOJTyY9EeHHs apXHBHOH HHGOpMaIUH

1. ®.1.0. nuua, 3anpaliKBaroIIero apXUBHYIO HHGOpMaLHIO

IMPUJIOXXEHHME Ne 2
K aJIMHHHCTPaTUBHOMY PErTIaMeHTy
NPEAOCTAB/IEHHA MYHHUIMIIATbHOH
YCIIYTH IO NMPENOCTaBIEHHIO apXHBHBIX
CIIpaBOK, apXHBHBIX BBIITHCOK U
apXHUBHBIX KOMUH

brnok-cxema npefocTaBneHus MyHHLIMIIANbHO! YCITyT|
10 NpPe0CTABIEHHIO apXUBHBIX CIIPAaBOK, ApXUBHBIX BBIITHCOK H

ApXUBHBIX KOITUH

2. O 4yeM 3anpalMBaeTCs apxuBHas HHYOpMALHUS

3. Ilo kakoMy aZpecy BBICIIaTh 3aMpalliBaeMyIO CIIPaBKy

INpuem u perucrpanus 10KyMeHTOB B anMHHHCTpaiuu MO T6unucckuit paiion
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MOANHUCH

PACITMCKA B ITOJIYYEHWHU CITPABKH

Cnpaska Ne

Briana o npexbsBIeHHH TacnopTa

HavanbHHK apXHBHOTO OTZeNa
OpraHHU3alHOHHO-TIPABOBOIO YNPaBIEHHSA
aIMMHHCTPALM{ MyHHLHMIIAIEHOIO
obpaszoBanus TOMIHCCKUI palioH

é: /7 é):'q"

W.B. lllyBaeBa
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Paccmor PECHHE 3asBJICHUS U MPUJIAaraéMbIX K HEMY NOKYMEHTOB 3asiBUTEJISA
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[punsTHE pelenus
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I
Ja {} UHe’r

OdopmneHne 1 noanucaHue
JIOKYMEHTOB O MIPEAOCTABICHUH
MYHHUMIATBHOR YCIyTH

yeury

Oc¢opmieHne U noanucaHue
yBenioMIIeHHs 00 OTKa3e B
NPeOCTaBIEHHH MYHHIHITAIBHOM

I U

WupopMupoBanue 3a4BHTENs O IPHHATOM PELIEHHH

HavansHuk apXHBHOTO oTAENa
OpraHU3aLMOHHO-TIPaBOBOIO YIIPaB/IeHHUs
aIMHHHCTPALIMH MYHULUIIAIBHOTO
obpasoBanus TOMIHCCKHUIT paifoH

legureg

N.B. lllyBaea



